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Compensolion Policy for lhe ITA Foundqlion Boqrd,

Consullolive Co mmiitees ond Exoert Grouos

The Foundotion Boord of the lnternotionol Testing Agency (hereinofter: "lIA" ond
"Foundolîon 8oord") hereby odopts this policy in occordonce with the Stotutes of the ITA

(hereinofter: "Sfofufes") with o view of loying down the conditions of the finonciol
indemnities ond compensotion of the members of the Foundotion Boord, Consultotive
Committees ond Expert Groups ( hereinofter: "Cornpensofion Polîcy" l.

l. Scope ond leqol Fromework

ln occordonce with the obligotions of the FoundoTion Boord os set forth in Article I l,
point c) of the Stotutes, the Compensotion Policy is odopted by the Foundotion
Boord os "regulotions reloting to the Foundotion Boord itself, other committees, os
well os oll the other reguloiions needed for the operotion of the Foundoiion which
will be submitted to the supervisory outhority for opprovol (hereinofier: "Supervîsory
Aulhorifi").

2. The Compensotion Policy is olso expressly referred to in Article l/ of the Stotutes

3. This Compensotion Policy is divided by stokeholder group

(o) Sections ll to V opply exclusively to members of the Foundotion Boord ond
Consultotive Commiitees (hereinofter: "Members").

(b) Section Vl opplies exclusively io members of expert groups ond other
odvisory or working bodies oppointed by the ITA (hereinofter: "Experts").

lt. Guidino Principles opplicoble to lhe Members of the Foundolion Boord ond
Consullolive Commitlees

4. As prescribed by Article lZ of the Stotutes. the octivity of the Members is volunteer
work ond the Members ore thus not entitled to ony remunerotion for the performonce
of their functions.

5. The Members ore however entitled to the reimbursement of their fees effectively
incurred in the scope of their ITA octivities os subjecl to the conditions fixed by the
Foundotion Boord in this present Compensotion Policy.

6. ln oddition, the Members hove the right to obtoin o moderote finonciol
compensotion for their ottendonce of officiol meetings ond other officiol octs in the
scope of their functions os determined by seciion lV hereunder.

7. The Members ore olso entitled to receive o finonciol compensotion in cose of
increosed involvement, which is required by their functions, ond gives rise to
consideroble oddiiionol work.
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ilr. Reimbursement of Fees Effectivelv lncurred bv Members of fhe Foundotion
Boord ond Consullotive Committees lArlicle '17. pqrqqroph I ol lhe Slolutesl

B. The Members ore entitled to the reimbursement of the fees disbursed in the scope of
their ociivilies for the lTA.

9. The Members ore expected to use good sense ond judgment with regords to their
expenses in the scope of their functions ond to foctor in the foct ihot the ITA is o not-
for-profit foundotion. As o motter of principle, only the reosonoble ond necessory
expenditures sholl thus be reimbursed.

10. Only the fees incurred ore reimbursed ond up to the limits estoblished hereunder. Flot-

rote reimbursements ore only ollowed if expressly provided for in the Compensotion
Policy.

I 1. Tronsportotion ond occommodotion ore generolly orgonized ond poid by the ITA

Executive Office. ln such instonce, the Member sholl not be entitled to recover ony
of the reloTed fees.

12. Ihe professionol fees ollowed ond reloted conditions ore os follows

o. Tronsportotion
i. All oir or troin fores must be booked vio the ITA's officiolTrovel Portner

with o view of obtoining the best rotes.
ii. For flighh, the Members ore ollowed 1o trovel in "business" closs.
iii. For troin tronsportotion, in Switzerlond ond obrood, the Members ore

outhorized to trovel in first closs.
iv. For round-trips to the oirport of Genevo. the Members ore entitled to

o cor service dispotched by the lTA.

v. For public tronsportotion by bus or from, the Members hove the right
to trovel in "business" or its equivolent.

vi. When there is no reosonoble public tronsportotion, the Members moy
use their cor, o rentol or o toxi. The cheopest option is to be preferred.
ln cose of the use of o personol or rentol cor, the lumpsum ollowonce
for the use is set ot CH 0.70/ km, oll fees included.

vii. No reimbursement is entilled for the trovelling fees within the
Members' country of origin insofor os those ore token into occount in
the trovel ollowonce defined hereunder.

b. Meols token outside
i. The Members who ore trovelling within the scope of their functions ond

do noT hove their meols provided by the ITA ore entitled to o flotrote
ollowonce of /0 CHF per doy.

ii. The Members who ore trovelling for holf o doy, or hove portions of their
trip thoi includes o holf-doy, hove ihe right to obtoin a 50% flot-rote
ollowonce, nomely 35 CHF per holf-doy
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i. The Members sholl hove the right to hove on occommodotion of
"superior" cotegory.

ii. All occommodotions must be booked ond poid directly by the ITA

Executive Office or the orgonizer of the event in question. ln such
instonce, the Member is not enlitled to the reimbursement of the
reloied fees.

iii. ln cose of exceptionol circumstonces where the Members must book
ond poy their occommodotion, the Members must odhere to the
principles of porogroph 9.

13. The Members sholl provide justificotions for the fees to the ITA Finonce Deportment ot
lhe eorliest convenience ond no loter lhon six (6) months ofter the meeting or oct
which lriggered the disbursement of fees.

14. The ITA Finonce Deportment controls the occurocy of the fees ond checks their
conformity with the Compensoiion Policy.

15. Should o reimbursement request be submitted beyond the obovementioned time
limit, the ITA moy refuse to reimburse the fees.

1 6. Should the fees incurred by o Member surposs the conditions set in the Compensotion
Policy, the ITA reimburses the fees up to the limits estoblished in the Compensotion
Policy, unless exceptionol circumstonces, which ore reviewed ond opproved by the
Foundotion Boord ond if opplicoble, the entire omounts ore reimbursed to the
Member.

IV lndemnities Fromework for lhe Members of lhe Foundotion Boord ond
Consultotive Commitlees fArlicle 17. porooroph 2 of lhe Sloiutesl

o. Officiol IIA Meetinqs

17. A doily ollowonce is provided for ihe porticipoiion of Members in meetings orgonized
by the lTA. An indemnity to cover the trovelling costs (in the Member's country of
origin) ond trovelling Time is olso gronted. Such doily ollowonces ore deiermined os
follows:

i. 225 CHF per meeting doy

ii. 225 CHF per lrovelling doy (2 doys for the round trip)r

b. Pqrlicipolion in Conferences or oiher Activilies

lB. Should the Choir of the Foundotion Boord ond/or the ITA Director Generol osk o
Member to porticipote in o conference. reunion, octivity ond/or to moke o

I For ony meeting, conference or oiher ociivity where the Member is osked to ottend which tokes
ploce in the city where the Member is domiciled, the Member is only entilled to the doily ollowonce
for his pcrticipotion ond is not ollowed to receive the indemnity for the trovelling costs cnd fime os
provided for in sections f . ii) et 10. ii) of the Compensotion Policy.
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presentotion on ihe ITA's beholf outside of on officiol ITA meeting, the Member is

entitled to the following finonciol compensotion:

i. 600 CHF per ociivity doy (conference, meeting, other ociiviTy)

ii. 225 CHF per trovelling doy (2 doys for the round trip)2

ilt 600 CHF for the preporotory work, if opplicoble, (pro roto if the work
entoiled wos less thon B hours o doy. The Member sholl specify the
number of hours it took to prepore the conference, reunion or
octivity).

c. Finonciql Compensqtion

19. ln light of the consideroble ond regulor work entoiled by the functions of the Choir of
ihe Foundotion Boord (monthly meetings with the ITA Director Generol, preporotory
work for the numerous meetings with stokeholders, trovelling ond institutionol
presentotions, etc.) ond with o view of focilitoting the occount monogemenl, the
Foundotion Boord gronts to the Choir o yeorly finonciol compensotion up to 60'000
CHF. This onnuol compensotion is deemed to cover, in full, oll indemnities, doily
ollowonces ond minor out-of-pocket expenses of on incidentol noture (e.9., locol
tronsportotion, light meols, phone subscription or smoll odminisTrotive items).
Substontiol or exceptionol expenses, including those reloied to inlernotionol trovel,
occommodotion, event per diems, or other costs of moteriol volue, sholl be directly
covered by the ITA in occordonce with Section lll.

The compensotion omount is defined on o gross bosis. Any toxes, sociol contributions.
or other mondotory deductions thot moy orise under opplicoble notionol or
internotionol legislotion sholl be the sole responsibility of the Choir.

20. The Foundotion Boord, octing on o proposol from the ITA DirecTor Generol or on its
own initiotive, con osk o Member of ihe Foundotion Boord (who is not the Choir) or
Consultotive Committee fo undertoke specific iosks, which omount to consideroble
odditionol work. The scope of the tosks, the expected deliverobles. the fee ond
conditions ore opproved by the Foundotion Boord. The decision of the Foundotion
Boord pertoining to the specific tosks ond reloted terms ore to be recorded in minutes
os set forth in Article 9 of the Stotutes. The compensotion sholl not exceed l0'000.-
CHF over o period of one yeor. The compensotion omount is defined on o gross bosis.
Any toxes, sociol contributions, or oiher mondotory deductions Thot moy orise under
opplicoble notionol or internotionol legislotion sholl be the sole responsibility of the
Member.

V. Poymenl

2l . The poyment of doily ollowonces ond reimbursemeni of fees is done by bonk tronsfer

22. ln ony cose, when ihe ITA poys lhe omounts owned under the Compensotion Policy,
o receipt is issued os o confirmotion of the receipt of the funds. The voucher
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mentions, omongst others. thot the Member is responsible to oct in complionce wiTh

the opplicoble tox legislotion.

23. The ITA sholl declore the poyments mode under the Compensotion Policy in
complionce with its finonciol obligotions. exclusively.

Vl. lndemnilies Fromework for Expert Groups ond Advisorv Bodies

o. Scope ond Principle

24. This section opplies exclusively to members of expert groups ond odvisory or working
bodies or ponels oppointed by the ITA Administrotion ("Experts"). These Experts ore
not members of the Foundotion Boord or Consultotive Committees ond ore engoged
by the ITA Adminisfrotion for their specific technicol or operotionol expertise.

25. The use of Experts by ony ITA Deportment, ond the provision of monetory
compensofion or reimbursement of expenses, must be pre-opproved by the ITA

Director Generol. Where expert review, odvice. or the estoblishment of o group of
Experts is requested, o prior submission outlining the scope of work, justificotion, ond
estimoted compensotion must be submitted to the ITA Director Generolfor opprovol.
The ITA moy, of its discretion, determine thot certoin expert groups or odvisory bodies
ore estoblished on o voluntory or non-remuneroted bosis, depending on the noture
of the mondote ond purpose of the group.

b. Compensolion

26. Sove for expert groups or odvisory bodies estoblished by the ITA on o voluntory or
non-remuneroted bosis, experts ore entitled to finonciol compensotion for iheir
contributions to the lTA, in occordonce with the following principles:

Experis ore entiiled to o finonciol compensofion of up to 400 CHF per full dov
of work, colculoted ond opplied pro roto ot 50 CHF per hour.
Choirs of experi groups (where such o role exists) ore entitled to finonciol
compensotion of o higher rote of up to 500 CHF pet full dov of work,
colculoted ond opplied pro roto of 62.50 CHF per hour. in recognition of their
leodership responsibilities ond odditionol coordinotion duties.

27.Ihe compensotion outlined obove opplies to

t. Porticipotion in officiol ITA meetings (physicol or virtuol); ond
Other work or contributions expressly requested by the lTA, outside of
meetings (e.9., reports, reviews, preporotory work. etc.).

28. Experts sholl submii o iimesheet specifying the number of hours worked ond the
noture of the tosk. The ITA supervisor responsible for the octivity must review ond
opprove the timesheet before the poyment is processed.
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c. Expense Reimbursemenl

29. Experts ore eligible for reimbursement of trovel ond subsisience costs only where such
costs hove been pre-opproved by the ITA ond directly relote to officiol ITA mee'tings
or tosks. The following principles opply:

i. Trovel (economy closs) ond occommodotion sholl be booked by the ITA

wherever possible;
ii. Where not feosible, reosonoble ond necessory expenses sholl be reimbursed

upon presentotion of receipts, in line with internol ITA guidelines for externol
experls;

iii. Per diems or flot-rote meol ollowonces (up to o moximum rote of 70 CHF per
full doy or 35 CHF per holf-doy of trovel or work) moy opply if so specified in
the invitotion or ogreement;

iv. All expense cloims must be submitted to the ITA Finonce Deportmeni within
six (6) months of the relevont octivity. Cloims submitted loter moy be refused.

d. Exceplionol Compensotion Adiustmenls

30. ln exceptionol circumstonces, the ITA Direclor Generol ond ITA Heod of Finonce &
AdminisiroTion moy outhorize higher doily or hourly compensoTion for specific Expert
Groups. Grounds for such odjustments moy include:

i. The need for rore or highly speciolized expertise;
ii. Urgent or mission-criticolwork under tight iimelines; or
iii. A scope of work substoniiolly exceeding typicol expert contributions.

3l . The justificotion for the increosed compensotion must be documented ond retoined
by the ITA for oudit ond Tronsporency purposes.

e. Poyment

32. Poyments to Experts ore mode vio bonk tronsfer upon submission ond opprovol of
timesheets ond ony opplicoble expense documentotion. All poyments ore subject
to opplicoble tox obligotions. which ore the responsibility of the recipient.

Approved by the Foundotion Boord on 2 December 2025,
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DrV
Choir of the Boord Member of Boord

6


