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Welcome to the Guidelines for Sample 

Collection  

Introduction 

Welcome to the Guidelines for Sample Collection (Guidelines), a third-level, non-mandatory document that 

supports the International Standard for Testing and Investigation (ISTI), specifically requirements related to 

Sample Collection procedures.  

Where the ISTI gives a minimum of what to do, the Guidelines aim to help you understand how to do it, 

giving you examples and suggestions, and showing you how to go above and beyond the requirements 

where possible. 

The processes outlined in this document promote good practice, assisting Testing Authorities (TAs) and 

Sample Collection Authorities (SCAs) in the development of systems, processes and protocols to support 

an effective sample collection session of athletes by Sample Collection Personnel (SCP).   

Roles and responsibilities of involved parties 

Testing Authority (TA) and Sample Collection Authority (SCA): 

TA: Anti-Doping Organizations (ADOs) that authorize testing on athletes they have authority over are 

considered TAs. A TA may delegate their responsibilities to other ADOs or third parties (including SCAs) 

but remain ultimately responsible under the Code. 

SCA: SCAs are responsible for the overall conduct of the sample collection session. The SCA may or may 

not be the TA. TAs may delegate their responsibility to a SCA. Some of the SCAôs responsibilities can be 

delegated to the DCO (e.g., training of Chaperones).  

Sample Collection Personnel (SCP): 

To collect samples, it is important to understand the three key roles that exist in sample collection, 

collectively referred to as SCP: Doping Control Officers (DCOs), Blood Collection Officers (BCOs) and 

Chaperones. 
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1.  DCO  

The individual who has been trained and authorized by the SCA to carry out the responsibilities of the 

sample collection session outlined in the ISTI. The DCO has overall responsibility for the sample collection 

session and this can include ensuring appropriate number of supplies (equipment and paperwork) for 

sample collection, setting-up the Doping Control Station (DCS), providing any testing mission-related 

information to the Chaperones and BCOs, ensuring that each athlete is properly notified and chaperoned 

to the DCS and each sample is properly collected, identified and sealed, and that all samples have been 

properly stored and dispatched to a WADA-accredited Laboratory.   

2.  BCO  

The individual who is qualified and has been authorized by the SCA to collect a blood sample from an 

athlete. A BCO must have adequate qualifications and practical skills to perform blood collection from a 

vein (e.g., qualifications in phlebotomy recognized by the relevant public authority, be licensed to collect 

human blood, etc.). The BCO will prepare the athlete for the blood collection, answer any relevant questions 

from the athlete, collect the blood sample(s), and advise the athlete of aftercare procedures. Where blood 

is collected, the DCO is still responsible for the overall sample collection session with the BCO having 

specific responsibility for venipuncture and athlete care (i.e., first aid if needed). 

3.  Chaperone  

The individual who is suitably trained and authorized by the SCA to carry out specific duties, including one 

or more of the following:  

× notification of the athlete selected for sample collection;  

× accompanying and observing the athlete until arrival at the DCS;  

× accompanying and/or observing athletes who are present in the DCS; and/or  

× witnessing and verifying the provision of a urine sample where the training specifically qualifies 

them to do so.  

 

For detailed guidance on the role of SCP during the sample collection session, refer to WADAôs 

Template DCO Manual located on WADAôs Anti-Doping Education and Learning (ADEL) website 

and for more information on the recruitment, training, accreditation and re-accreditation of SCP, 

refer to the Guidelines for Sample Collection Personnel. 

https://www.wada-ama.org/sites/default/files/template_dco_manual_final.docx
https://adel.wada-ama.org/learn
https://www.wada-ama.org/en/resources/the-code/2021-isti-guidelines-for-sample-collection-personnel
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SECTION 1: 

PREPARING FOR THE SAMPLE 

COLLECTION SESSION 

 

 

Preparing for the sample collection session starts with the establishment of a system for obtaining relevant 

information for the effective conduct of the session and ends when it is confirmed that the sample collection 

equipment conforms to the specified criteria.  

ISTI 6.1         

To prepare for the Sample Collection Session in a manner that ensures that the session 

can be conducted efficiently and effectively, including with sufficient resources e.g., 

personnel and equipment. 

For detailed guidance for SCP on the preparation for the sample collection process refer to WADAôs 

Template DCO Manual Section 4. 

https://www.wada-ama.org/sites/default/files/template_dco_manual_final.docx
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Chapter 1  

Administration an d ADAMS  
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A TA/SCA should establish a system for collecting details regarding the sample collection session. Such 

system should include all the necessary information of the session, including: 

× type of test i.e., in-competition or out-of-competition;  

× athlete whereabouts information; 

× athlete selection policy;  

× type of sample i.e., blood, urine, Athlete Biological Passport (ABP); and 

× courier and Laboratory information. 

 

The SCA should also determine which specific responsibilities are delegated to the SCP and how it will use 

ADAMS in the preparation1for a sample collection session.  

 

 

  

 
1 The term óMission Orderô will be replaced by óTesting Orderô in ADAMS Next Gen. 

ADAMS is WADAôs ñclearing houseò IT system and should be used by ADOs to generate a óMission 

Orderô1 which can be used to centralize, confidentially all the relevant information for the TA/SCA 

and the SCP regarding a testing mission. 
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Chapter 2  

Appointment of SCP  

 

 

The TA/SCA must authorize SCP for each mission. It must also ensure that SCP have been properly trained 

for their assigned responsibilities, have no conflict of interest in the outcome of the sample collection and 

are not minors.  

The TA/SCA should determine the SCP needed (e.g., DCOs, Chaperones and BCOs) for each sample 

collection session based on the requirements of each session, for example: 

× the number of samples requested; 

× the type of samples to be collected (urine, blood or both); 
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× the timing of when athletes will be notified (i.e., all at the same time or staggered across different 

events); 

× the type of mission (in or out-of-competition); and 

× the nature of the venue where testing will take place. 

 

The number of SCP must be sufficient to ensure no advance notice testing and continuous observation can 

be maintained. Such number should also be adjusted to the size of the available DCS in the venue where 

the session will take place. For example, there is no need Űɞ appoint a high number of DCOs in a venue 

when only one room in the DCS is available to process one athlete at a time. A suitable number of 

chaperones should be appointed to ensure athletes are accompanied at all times. In addition, the TA/SCA 

may appoint extra DCOs if practical training is taking place at the mission or as part of an audit program 

where the TA/SCA is monitoring the performance of its sample collection personnel.  

1. In-Competition missions 

In determining the number of SCP needed for an in-competition mission, the TA/SCA should keep in mind 

that, for in-competition missions, the recommended ratio of DCOs to athletes should be one DCO for four 

athletes. For example, during an in-competition event where all athletes finish their event at the same time 

and eight athletes have been selected for Doping Control, at least two DCOs should be assigned to this 

mission. The ratio should be the same for BCOs, if the TA/SCA is also collecting blood on all those athletes. 

Since one Chaperone is required per athlete, the TA/SCA would need to appoint eight Chaperones, at a 

minimum. However, if testing is spread across a longer period on multiple events, the TA/SCA may appoint 

fewer Chaperones, but must ensure athletes are chaperoned at all times. If the TA/SCA does not know the 

outcome of the selection policy until the day of the event (e.g., random selections) then more Chaperones 

should be allocated.  

2. Out-of-Competition missions 

The same ratio DCO/BCO/Chaperone vs athlete mentioned during in-competition missions should apply to 

out-of-competitions missions. When a mission is conducted at an athleteôs house, it is recommended to 

appoint two SCP: one DCO responsible for the overall sample collection and a Chaperone (or BCO if blood 

is collected).  

3. SCP Identification (ID) 

In case personalized IDs have been issued by a TA/SCA to its SCP, the TA/SCA should manage the 

administration of such IDs to ensure they are renewed in advance of the expiry date of the ID. SCP should 

not conduct sessions with expired IDs. 
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Chapt er 3  

Equipment and doping control 

documentation  

 

1. Equipment  

The TA/SCA is responsible for providing sufficient amounts of the required equipment and supplies to the 

SCP to cover the needs of a sample collection session. The amount of equipment depends on the number 

and type of samples requested at each sample collection session. The TA/SCA should develop a policy 

relative to the amount of equipment and supplies needed per sample collected. For example: 

× three A&B sample collection kits per sample requested; and 

× three urine collection vessels per sample requested.  
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It is recommended that additional equipment to the minimum numbers outlined above should also be made 

available to DCOs in case of unforeseen situations e.g., multiple dilute or partial samples. 

The TA/SCA should also develop a system to manage the stock of equipment so they are aware of the 

amount, type and expiry dates of equipment they have in their own storage and those stored with SCP. For 

example, this information could be tracked in an online database or via a simple excel spreadsheet. In 

addition, a secure method to ship equipment (and documentation) to the SCP should also be put in place 

via a reputable courier company and where you can confirm that the equipment and documentation has 

been delivered to the SCP. It is recommended for SCP to store enough equipment in a secure location so 

that a short notice testing request can be conducted. 

2. Doping control documentation 

The TA/SCA needs to ensure that the SCP has sufficient doping control documentation to complete a 

sample collection session. It must also develop a system to ensure that documentation is completed for 

each sample and is securely handled.  

The amounts of doping control documentation depends on the number and type of samples requested at 

each sample collection session. The TA/SCA should develop a policy relative to the amount and type of 

doping control documentation needed per sample planned to be collected. For example, for each test 

requested the following doping control documentation should be available to the DCO: 

× two Doping Control Forms;  

× two Supplementary Report Forms; and 

× two ABP Supplementary Report Forms (if ABP sample(s) is requested). 

A DCO Report Form for each sample collection session should also be available. Similar to equipment, it 

is advisable for DCOs to have additional doping control documentation available in case of unforeseen 

situations e.g., multiple dilute or partial samples.  

Doping control documentation used must always be in line with the latest requirements of the International 

Standards. WADA provides templates for ADOs to use where the most up-to-date versions can always be 

found on WADAôs website.  

 

Electronic (ópaperlessô) doping control documentation may be used by ADOs. However, it is 

recommended that paper copies of the doping control documentation are always carried with the 

SCP in case of unforeseen circumstances, e.g., problems with electronic devices.    

https://www.wada-ama.org/en/resources/search?f%5B0%5D=field_topic%3A109&f%5B1%5D=field_resource_type%3A108
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Chapter 4  

Doping  Control  Station  (DCS)  

 

 

ISTI 6.3.2         

The DCO shall use a Doping Control Station which, at a minimum, ensures the Athlete's 

privacy and where possible is used solely as a Doping Control Station for the duration of 

the Sample Collection Session. The DCO shall record any significant deviations from 

these criteria. Should the DCO determine the Doping Control Station is unsuitable, they 

shall seek an alternative location which fulfils the minimum criteria. 


















































































